HOW TO CREATE A FACEBOOK FAN PAGE FOR YOUR BUSINESS

1. Go to www.Facebook.com and click the Create a Page link below the sign up form.
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2. Choose your category (most likely from Local or Brand, Product or Organisation, then enter the name of your
page. Don’t worry too much as once you have 25 fans you can choose a custom page url e.g.
Facebook.com/company-name.

N.B. Make sure the box is ticked that prevents the page going public at this stage.

M k=ep me loggedin Forgot your password?

Create New Facebook Page

Category:

@ Locak
Other Business E|

Brand, Product, or Organization

Artist, Band, or Public Figure

Name of Page:

make Page publicly visible at this time. (You will be able to edit and publish later.)

Security Chede
Enter both words below, separated by a space.
Can't read the words below? Try different words or an audio captcha.
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Text in the box:

By dicking the "Create Page” button, you represent that you are an offidal representative of the business, organization, entity or
person that is the subject of the Facebook Page and have the necessary rights to create and maintain the Page.

3. If you do not have a normal Facebook profile, fill in your email, choose a password and enter your date of birth.


http://www.facebook.com/�

If you already have a Facebook profile, click the button, login to Facebook and skip to step 5 of this guide.
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4. Check your email for a confirmation link from Facebook.

Confirm Your Email Address

Thanks for signing up on Facebook! We just sent you a confirmation email to} /=l

Click on the confirmation link in the emall to complete your sign up.
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5. Click the link to return to Facebook and view your new page. You can click on the large question mark to upload a
picture or logo, or you can click the edit page link just below the question mark to change page settings.

Create Your Profile

Link Your Page to Your Twitter Account dose
‘You can now export your Facebook Page updates to Twitter, Click here to enable this feature.

Your Page has been created.
To get started, upload & picture and edit information.
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Write something about The Transfer
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[E] The Transfer Tutor joined Facebook.

Create a Page for My Business
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6. In the edit settings screen there is a list of things you can use to change your page. On the right there is a link to
add administrators. An admin must be somebody who has a standard profile on Facebook already, and who you
trust to update your page.

If you selected the ‘I already have a Facebook account’ option in step 3 you will automatically be an admin already.

Create Your Profile
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Pelet= Page

Settings

Edit
Edit country restrictions, age restrictions and published status,

2 wall Settings
Edit

Change the default view for fans and control who can post to your Wall.

<8 Mobile

Edit * Learn more

Publish status updates, photos and videos to your Facebook Page on the go.

Applications

= Discussion Boards
Edit * Application Settings - Link to this Tab * Remove Application

Discussion boards enable your fans to get their ideas outinto the open. Discussion boards let you know
exactly what your fans and customers think and want. Get the conversation started now!

= Events
Edit - Application Settings - Remove Application

With Facebook Events, you can organize gatherings and parties with your friends, as well as let people in
your community know about upcoming events.

] Links
Edit - Application Settings - Remave Application

Wwith Facebook Posted Items, you can share anything on the internet by posting it to your profile, You can
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See More News

Insights

No data available because this
page has not been published.
Promote your page
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And that’s basically it. You can go back to the actual page by clicking the View Page link near the top.

If you are an admin, the handiest way to get to your page is to login with your standard profile then use the search
box to find your page. Once you go to the page you will be able to enter status updates, add photos and videos, and
share links just like on your normal profile.



